
Essential features:

• Use data protection to keep users from accidentally altering 
others’ choices or deleting bibliographic data.

• Use data validation to keep responses consistent.

• You could use  the  ‘notifica tions’ fea tu re  in  Google  Shee ts to  
em ail you  when  som eone  is active ly using the  shee t.

Only th is shee t can  be  ed ited  by requeste rs.
Mate ria ls asked  for a re  transfe rred  he re .

Anyth ing not wanted  goes he re  (just in  case ).
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How to set up a Google SheetChallenge, reason for creating:

• The  CU Departm ent of Asian  Languages and  Civiliza tion  
expanded  it’s p rogram  to  include  Korean  Stud ies.

• Not be ing ab le  to  understand  Korean  crea ted  a  cha llenge  
for how Korean  m ate ria ls were  going to  be  se lected .

• Needed  a  system  to  qu ickly le t facu lty ge t the  books they 
needed  withou t constan tly asking for he lp .

• Brainstorm ed with  Korean  Stud ies facu lty – decided  to  
m ove  vendor supplied  m onograph  lists to  Google  Shee ts, 
facu lty would  then  p ick which  books they wanted .

• Was so  successfu l tha t it was im plem ented  for Japanese  
Stud ies facu lty as we ll.

• Moved various reports to  Google  Shee ts:
• Saved  lists of what facu lty orders
• Month ly reports of new arriva ls

• Led to  fa r le ss em ail back and  forth . And cou ld  process 
requests qu ickly

Workflow

• Need to  p rep  spreadshee ts from  vendor, run  an  exce l 
m acro to  rearrange  da ta  au tom atica lly.

• The  da ta  colum ns on  the  spreadshee t a re  a  ba lance  of 
be ing easie r to  read  for facu lty p icking books and  what 
Acquisitions needs to  p rocess orde rs.

• Books a re  sorted  by vendor p rovided  ca tegories. Le t’s 
facu lty focus on  top ics they a re  m ost in te rested  in .

• “da te  rece ived  by vendor colum n” is for m e  (the  lib ra rian ) to  
m ake  sure  I’ve  added  a ll vendor lists em ailed  to  m e . The  
da ta  m atches the  da te  the  em ail was rece ived .

• Afte r se lections a re  m ade , re su lts a re  filte red  to  rem ove  
books with  no requests.

• 1 rank = rush  order
• 2 rank = order righ t away
• 3 rank = wait un til end  of year if the re  a re  funds
• 4 rank = like  3, bu t rece ives lowest p riority 

Conclusions / Challenges:

• Facu lty m ay not understand  pe rsona l vs. p rofessiona l 
Chrom e profile s. Add the ir pe rsona l em ails if they tend  to  
access the  spreadshee t th rough  tha t account.

• Even  with  2000 books, facu lty seem  to  browse  the  
docum ent qu ickly: with in  20 m inu tes.

• Som e facu lty don’t /  won’t use  it. Still m anage  the ir 
requests th rough  em ails and  othe r form s.

• Not had  enough  tim e  to  exp lore  why facu lty m em bers 
don’t wan t to  use  it. Like ly factors a re : pe rsona l p re fe rence , 
th ink the  lib ra rian  shou ld  p ick a ll m ate ria ls, com fort with  
web-based  cloud  software , lack of tim e .

• Most he lpfu l if you  m anage  collections in  a  language  you  
don’t speak.

• Have  not had  unm anageab le  am ounts of requests or 
p rob lem s staying with in  budge t.

• Make  vernacu lar scrip t title  colum n wider/longer

Future / Other Uses / Other ideas:
• Month ly reports for newly a rrived  m ate ria ls.

• This used  to  be  incorpora ted  in to  the  shee t on  the  le ft, bu t 
it ’s d ifficu lt to  separa te  m ate ria ls abou t Korea  and  Japan . 
Japanese  & Korean  Stud ies facu lty rece ive  a  separa te  
spreadshee t with  new arriva ls.

• Accessib ility? Larger fon ts for a typ ica l vision? Com patib ility 
with  screen  reader?

Each name links to a
Google Form where a
faculty member can
ask for any kind of
item. The link prefills
their name into the
form.
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